Local Councils, Internal Drainage Boards and other
Smaller Authorities in England
Annual Governance and Accountability Return 2017/18 Part 3

Tu be completed by:
all smaller authorities® where either the higher of gross income or gross
expenditure exceeded £25,000 but did not exceed £6.5 million; and
= any other smaller authorities that either:
* are unable to certify themselves as exempt; or
= have requested a limited assurance review.

Guidance notes on completing Part 3 of the Annual Governance and
Accountability Return 2017/18

1. Every smaller authonty in England that either received gross income or incurmed gross expenditura
exceeding £25.000 must complete Part 3 of the Annual Governanca and Accountability Retumn at
the end of each financial year in accordance with Proper Practices,

Z. Tha Annual Governance and Accountability Return is made up of three parts, pages 3 to 6:

# The annual internal audit report 15 completed by the authonty's internal auditor,
« Bactions 1 and 2 are 10 be completed and approved by the authority.
« Section 3 is completed by the extemnal audifor and will be returned o the authority.

3. The authority must approve Section 1. Annual Governance Statement, before approving Section 2,
Accounting Statements. and both must be approved before 2 July 2018,

4, An authonty with aithar gross income oF gross expenditure exceeding £25.000 or an authonty with
neither incomeé nor expenditure exceeding £25,000, but which is unable fo cerify itself as exempl, of
regquesting a limited assurance review, must send fo the axternal auditor:

= the Anrital Governance and Accountabllily Return Sections 1.2 and 3. together with

+ a bank reconciliation as at 31 March 2018

« an explanation of any significant year on year variances in the accounting statements
 swaur notificatian of the commencement date of the penod for the exercise of public rights
= Annual Internal Audit Repart 201718

Unless requasted, do not send any original records o your external auditor, Your extarnal auditar will ask
for any additional documents needed.

Onee the external auditor has compieted and is able to give an opinion on the limited assurance review,
the Annual Governance and Accountability Return including Section 3 - External Auditor Report. and
Certificate will be returned o the authority.

Publication Reguirements
Smalisr authorities with sither income ar expenditure exceeding £25,000 must publish on & public websita.
under the Accounts and Audit Regulations 2015, the Annual Gavarnance and Accountability Returm.

# Section 1 - Annual Governance Statement 201716, page 4

= Baction 2 — Accounting Statements 201718, page &

» Section 3 — The External Auditor Report and Certiflcate 2017/18, page &

+ Mofice of the perod lor the exarsise of public rights and other information reguired by Regulstion 15 {2),
Acoounts:and Audit Regulaions 2015

It is recommendad as best pracfice: to avoid any potentizl confusion by local electars and inferested
parties, that you akso publish the Arnual Internal Audif Report, page 3.

“for a coammed S5 of bodies thal o e srater autinoites refe o schealle 7o Local Aot and Aocsormabiity Aot 2078
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Guidance notes on completing Part 3 of the Annual Governance and
Accountability Return 2017/18

» Tha authority must comply with Proger Practices in completing Sections 1 and 2 of this Annual Goversance and
Accountakdlity Return, Fmper Prachices are found in the Frachtioners’ Guide® which is updsted fram time to teme
and conteins evarything neaded 1o prepare suctassfully for the financial vear-end and the subeaquant work by
the exiernal auditar.

Make sure that the Annual Govarmance and Accountabilay Return is complete (-2 no emply highlighted boxes),
and 1% properdy signed and dated. Avoid making amendmants 1o the completed Annual Governances and
Accountability Return, Any amerdments must be aoproved by the authority, propery inilialled and accompanied
by &n explanation. |f the Annual Governance and Accountabdity Relum containg unapproved or unexplamead
amendmants, it may be retumed and additional costs will be incwrred,

 The authority should recene and nate the annual mtamal sudit report prior fo approwvng the annual govemance
statement and before appraving the accounts.

Lise the checklist provided below to review the Annual Govarmance and Accountability Retum forcompleteness
before serding 1 o the external auditor

« [ mat gend the axternial audiior any information not specificaily reguestied. Howaves, you miugk irfomm four
external auwditor aboul any change of Glerk, Responsible Finance OfFicer or Cheirman, and provids nelevan ernall
addresses and telephons numbers.

Wake sure that the copy of the bank reconciliaion 16 be sent o vour external auditor with the Annusl Govamance
and Accountasllity Retum covars all the bank accounts. If the authority: hodds any shart-term investments, note their
valoe on the bank reconcifiabion. The exdemal-audiior must be-able to agree the bank reconciliation to Bow 8 on the
accounting statements (Section 2, page 5). An explanation must be provided of any difference batween Box ¥ and
Box B. More helo on bank reconciliation is availakke in e Practiicners’ Gunde™.

»  Explasn fully significant vasiances in the accounting statemants on page 5. Do not just sand a copy of the datailed
acoounting records instead of this explanation. The external auddor wants to knaw that you understand the reasons
for all varianoes, Include complete numerical and namative analysis o support tha axplanation.

+ JF e eddernal audifor haa to reviews unaolicited information. or receives an incomolede bank reconcilsatan, ar
variances ara not fully explained, addiicnal costs will be incuarred

= Make sure that the acsounting statements add up and that the balance camed forward frdm Lhe prévious year
{Box 7 of 2017) equals the balence browght forward in the current vear (Box 1 of 201E)

Plezze anter the authoriby's name only in Seclion 3.on Page 5, Do not complete the remainder of that section,
which 18 regarved for the extemal sudior.

= The Responsiole Financial Officer (RFD). on behalf of the authonly, must sef the commencement date for the
axercise of pubdic nghts. Fram the commencement date for a single paricd of 30 consacutive working days, the
acoounis and sccounting records can be inspected. YWhalever period the RFO sats it must include a common
inspection period — dunng which the accounts and sccounting records of all emaller authanties must be auallasle
for public inapection —of the first ten working days of July,

» The authority must pubfish the information required by Regulation 15 (2) Accounts and Audit Reguiations 2015,
including the periodg for the exercme of public rights and the name and address of the external auditor,

All sactions Hawe all ughhighted boxes havs bean completed? v
Hig @l agdilichal infenmation requestbed, |nd;..Eh:1.-;! the dates set for the period t
for the a;:rtlu af p-ublin: rlghta pzen provided for the exiernal auditor?

Internal Audit Repor I-Er-maﬂmmghledbmmhawbawmmmm by therirtema audiorand explanatons provded 7 o
Section 1 For any statement beowiich the regponse ds 'no’, & an explanation providsay o
| Section 2 FHas the authorily's approsa of the daccounting stetements bean confirmad by b

thie sianaters of the Chairman of the spproval mesting?

Has an axplanation of sighificant varations fom laat year to this yeer been provided? | f
he Bank reconciligbon as at 21 March 2018 5 agreed fo Bax 37 -
Has an sxplanation of any difference belveen Box ¥ end Bax 3 'been provided? o

Bectlong 1 and 2 Truat funde — have all disclosuras baan rmsds if the swethorily i 8 sole managing ‘/’
trustes¥ NB: do not 2=nd trust sccounting statarmants unless requested o mSIrLIL.-'IF'[i
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Annual Internal Audit Report 2017/18

Birdham Parish Counci

This authority's intermal auditor, acting independently and on the basis of an assessment of risk,
carried out a selective assessment of compliance with relevant procedures and controls to be in
operation during the financial year ended 31 March 2018,

The internal audit for 2017/18 has been carred out in accordance with this authority's neads

and planned coverage. On the basis of the findings in the areas examined, the internal audit
canclusions are summarised in this table, Set out below are the objectives of internal control

and alongside are the internal audit conclusions on whether, in all significant respects, the conirol
abjectives were being achieved throughout the financial year to a standard adequate to meet the
neads of this authority.

* ENOOEE

Internal control objectivea

Mol

g™ I COWANET

'B. This autharity compled wih its fimaneal regutanons: payments ware supported by mvaicas, [

| sil gxpandilure was approved andg VAT was approprialely H.-'.l_:uun‘:ﬂ::‘ﬂ far: b |
i G. Thes authority assessed {he significant rexs 1o achieving (s obechvwes and sviesed the | I |
||
| sdequacy of arangemerss 1o manags thess | . ot
i 0. The PI'EGEEI[ of rates reqmren'-en: resulsd frarm 20 edanguste bLFJQEt-E-"j PrOcEss Progrsss Boaine, | ;
: the hudgetwas sagulidy montored and resensss were dpproariate. o i
[E. Expetied income was hilly received, based on comect pnoss. properdy recorded and promipty I |
rankod; 20d VAT was aporopriately aocadrled fen | %

F. Petty cash psyments wene praperly sicporied by !EDH'E;.IE, all pefly cash expandiiue was
appraved and VAT apprapristely accounted for | R

G Salares to employers and allowances 1 membens were gald inaccardance wehthie suthanby's |

= W
| approwals, and PAYE and NI regqumamants wors progarly applied _ |
| H, Asset and investmes regishers wars complete and accurate and propedy maintaired. ¥
(I, Berzdic and year-and bank account reconcliatans wene prepeily caried aut N |
J, Accountng sistements prepares dunng the year wene prepared an e corect accounling beaia
(recaipts snd paymeats arincama and axpandiune], agroad iothe cash book, susporled By an ¥
A=zt audit fral tam underlying records and whens sppropoate debitors and credizons ware
propady recomad, |
K. (For local councils anly) Nt
Y apacable

| Trust fands (ineuding charasbe) - I'he council met its reaponehilives g5 a trustan,

BA

Far any other fisk arags identifed by this authority sdequate conbroks axisted (sl any other nsk areas on separate snsels
if neadead)

Dateday infemal audit undetaken P of parson wh ciEried aul Beontemat sl

DGJL’EE‘-‘ =, .EZ.__.;;{J EVEAFI Y
igradiune of person % il ol - ! ¥ ; T i
iﬂ.:amn;ﬁxm:ﬁm ‘-M-;"E Li,.J {{L‘M_ Diate (%06 'J‘f(
st fecen infarnal wark was d d
m*ww MMMWH%% mm d&m
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Saction 1 = Annual Governance Statement 2017/18

We acknowledge as tha mambears of.

Birdham Parish Council

our respansibility for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. YWe confirm, to the best of our knowledge and befief, with
rezpect to the Accounting Statemants for the year ended 31 March 2018, that:

Agreed
Vs Imeans

| 1% hawe putin plan arangements for efisciroe francial Irapaned s apcounting staremants of eorvniEnse
mmarsganrant sudrg theyear, and for e preparation of ! Wit e Accoiands and Audit Asguahons.

| ihe sssdanling staiaments.

| 2. s maErdanad an adaquae system of-intermal coneol Iae (roar ARG MRS and acosored respormbilty
PdLding messiras designad o prescnl and debest fraad ¥ fiow asfediieiing ihe oubnks maney ann maouees n

! Aitd Sofraplicn ant Fevdirvad s Afacivenass + s shargs.

{ 3. g inow 3 masonablesheps 10 Rsswre ourscles g iy gone whal it fas the iopal paiver o doand has
{hak Biera aie v mattare ol acluat ar priemia porenled W Pronar Fractions it dang 5o
norecamrpiercs sl Baws: agulalionz and Progar ¥

Prazhees thal could have s sigreficar? Ingrddal effec
ar g abdity of ths authoriy 1o conduct ils
fi:3lnEss or menage £ ‘.m:mrr::

P ——— -:ILrn; them year o during N year gave i persors nferested the agoarndy o |
|he exapcise of akaciars Aghis inaceardance wiih e et and ask quesnnns ahoot Hhis autbanns asoaunfs.
requinemares af tha &ocouais and Sadil Hegulztors W

| =, \% carmed out an sssessmer cf S rike fasrg s ronsdered and aocomentesa e Saarcl aod cifey (iEal il
Rty @l ook approprise sheps o manage hoss T fAanRa And daeT LEh IHem prmoeny

flake, bduding he iradichior of mlernal commls 2ndicr
Ealeriial ingul Brce COVaT WNEME ragLInms

&. e mamlaned (Brougnoul (8 yesr 5 B080UE% and arrangad fr @ cOMERant pArEaN. NFepandant of tre fnancal
pifecbive sysicm of inkemal audil of the sasounling civirols Sng crCosiles, By gE a0 pdfechiva wew an whathar
ranandsand coemral sysiemes - itk confrale sepd the noeds af s amm'lhrﬂh'l'l"-:l"'l'!."

7. Ve sk aporonnate clion on TR —— respanded fo matters browghl o te sibenfion by s e
m raperls from irtamal and exsamal sudl v oxiamal aody

5. e consdened whielle gy dligation, lEbiites o airciozed sesraiveag b shookd Heve shaut BF hlisioass by
COMMAMETES. BUERte Or Farsscdions. GeourA g e durng Mo pear Aovding eves kg pimce afier e year
nurng or afierihe gear-erd, have o inancia impec on ¥ ang' i reeva

Ihia suthiory and. whone agprapnate. tavedincluded them
i P Bceiuniirg silamares

. (Far lecal coundsla orlyy Tnist funies indludng fas et all of 28 respodaiinilag wham F s & soke
chariiable. | eir capacdy &5 e sole mAnaging ranaprag rastes al g ipesi sl oF sz
trusles ‘we diclangsd oo sccoulability
respensiblioes far the lundiglassetz. indudlng
ArsnEe reporting ard. o mequired, mdepardenl | 3
sasminAticn ar audi, [T

"Please prr_'uui-:l& expisnations fo the B.H’EI'HE| auditor on 2 separate sheel for éach ‘Mo’ regponae. Describe how the authority
will address the weaknesses idanfifiad.

This Annual Goverpancs Sktement is approved by this [ Slgned by the Charman EI‘le.-'Eréﬁ;i-:i'-thB meaeking whiem
authorty and recorded 25 minute referance approwval is given:

2'1_ Ig “ﬁ Chalrmsn
dated 1Sth E"'"E 2ov3 Cperk

{f ;
s

meinfnnnatmn required by the Trah:parmml_.l Codes (not part of Annual IZ‘-I:Iu'ama.':-:a Statameat)
autherty web address

WA BIRDHAM, ORG UK.
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Section 2 — Accounting Statements 2017/18 for

Birdham Pansh Cauncil

Tear endng

51 March
2F1E

IESe Jny
AT s st

=

fa

1. Balances browght 4 . fal valances and reserves st iha baginming of (e year
Tward ‘33853 TTEST &5 resorded 1 the fnansial recande. Valug must sgree to
Bax 7 of prewoons year
i i+Y Precapt or Rates and Toral amuount of preoept far oI008z rsles and lewas)
Levies 44812 45857 peraive or seealabie in e year Evolidd any grank
racaand
1. i+ Tatel pther receinis 4884 73 Talal oo o facsinis 45 recorded in e cashibooi fegs
7852 38 e precesi ar ratesdewies recaivad (Tine 2] el gy
grants recelved!
4, (=) S1aff costs Tofal exgendiius of pepmenks mades o and on el of
=Yl 14350 S R T sananing and wapes; PAYE e W
: : fampioyess Snd ampioyars], peasion confroiions and
STHOATISAT BXDETEEE
5. (=) Loan injemestesnital Toralaxgandivss or pepments of capial and-nlans
rEpayments 17182 17182 made alirmg e Wearan s aulfoniy 8 bormroeimgs (1F.amy),
;5- i+ Al pihie payments : ; Todal peoeadd or pawnels as rocoiaind i the cashe
21502 SESHE bood fass sta cosls (ing 4 and lban infsvestcanita
rEESpmests (e 5) ) B
7.1=) Balsnces camied . fotal haldnces and resenves &t the snd of fhe pear Musk
forward TT557 35484 aqual (1#2+3) - (4 K58,
8. Toltal vakie of cash end Ths sunt o all currees an@ Oepast Dank aocouwnls. ol
shioT S irvesiments FTaar 35404 Merfders And sthoe! e vesiinesis held as & 37 March —
| To agree with bank reconciliation
| §. Total fiked assete pous The wanse of ai e frgaerty The auforily sdans — N i nede
long imrm invesimenis 04275 127E54 i of all itz fved sasets and lpng e mvasimer!s ax af
| &ndessats 31 March
| 18, Total Bariewings - - Thn sestanciieey capdfal foabemes s af 37 fdavh of 2l ieans
| 171802 tﬂiﬂﬁ frovm fhivd partias Snpknding PALE)

| 1. {For Local Councils Onitv) Disclosune note
re Trisl lupas (including chantable)

LIS

Tha Cowned 26te 85 soks fristes for ana 45 reEponaite fior
SR T s o sE5es

ML TR Boures i) B secaninfing st S 3 hone an
fat weclugs sy Tust ransschons

| cadify that for the year ended 31 March 2018 tha
Apcounfing Salemanis in this Annual Governance and
Accalntability Retern presant Biry e financeal position
al Thig uulh.:_l.'H:,r and (s ncormss and expendiiine,

oF properly preses] recepls and paymenis. as the case
H

Signed by Responzible Financial Officer {

V& = | 2ona

Data

| condfirm thal theess Accounting Shilemenls were
approved by this authority an this dabe;

Fath Dl 2o

and recorded as minAe referencs:

2O Fx )
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Section 3 - External Auditor Report and Certificate 2017/18
In respect of ‘Birdham Parlsh Council

1 Respective responsibilities of the body and the auditor

This autharlty |5 respansitle for ensuring that its financial management is adequate and effective and that
it has a sound system of intemal cortral. The authority prepares an Annua! Govemance and Accountabdlity
Returnin accordance with Proper Practicas which:

= summarises the sccounting recards fof the yaar ended 31 March 2018; and
« gonfirms and provides assurance on those matters that are relevant lo our duties and responsibilities as
exterral auditors.

Chur respensibility is to review Sections 1 and 2 of the Annual Governance and Accountability Hatum in accordance
with guidance issuad by the National Audit Office (NAD) on behalf of the Comptroller and Auditor General
{see note below), Our work does not constitite an audit camed out in sccordance with Intemational Standards
on Auditing (UK. & Ireland) and does not pravids the same level of assurance that such an sudit would do

2 External auditor report 2017/18

{Excapt far the mathers repored Selow)® o e Dasis ol our reise of Sechons 1 and 2 of the Anoual Severnenss Brd Accouniabsdiy Retum n
aur upinion fwe inlfematian in Seciong 1 and ol the Armual Governanos ard Accuonlabdliy Fetum @ in aceomdance wih Fraper Praclices and
i GHhEr ahans hawe coma 1o cur atenson gives cause Tor caneem et resewant legislalion and reguiatang requirernsnls Feva ol heen mel
\tdotetd aE aporaiistel

|comrue an 2 separale shesi diaguinad)

Diher reatlare not afteching our aniniae whicn ves draw fo the giendion of e sy

Lpeonlinies on & saparahe shael il recured)

3 External auditor certificate 2017/18

YW cartify'do not certify® that wa have completed our review of Sections 1 and 2 of the Annual Governance and
Accountability Return, and discharged our responsibiliies under the Local Audit and Accourtability Act 2074, for
the vear ended 31 March 2018

" A nal cerfy completion becatiss

Extarnal Audilor Name

External Auditor Signatureg Crate

_

S AT = - -
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Explanation of Variances — Pro Forma

Birdham Parish Council

| Section 2 | 2016/17 | 2017/18 Variance | Variance | Detailed sxplanation of variance with |
£ £ E o amounts £)
Box 2
Precept or 44912 A5B5T 945 2.06
rales and
_lewias I
Box 3 Vat Refund of £3523.15,
r'n'ﬂ; Ii;hr*-f 47653 7238 40414 -258.28 | NS&| Bank Interest £32.53,
bty Section 106 payment of £3665.16
and Bank Interest of £17.79
| Mo ather funding received. S
Box 4
Siaff costs Q777 11340 1613 14.16 |
Box &
Lan 17182 17182 0 i)
maresticacial
ragayments E=="x e
Box 6 Fencing of play area £5483.36
Al Dmﬂfrq 21802 BE5HAG 44584 20402 | Additional Play Equipt £36678.62
oot i Replace Bus shelter £4674.00
Village hall furniture £1539.00
- Projector £469.79
Box 9 |
Tedal fixed it 1
orysden 0 91275 | 127054 36670 71.33 Additional play equip. E36678.62 |
term
Ineesirmerls &
asseks, | ]
Box 10 |
Total 171802 | 162435 Q48T 5.5
borrewings
Explanati | Bex7is
on for Pl S
‘high’ 2 becuse

resarvas




Information to be submitted with Part 3 AGAR

Basic and Intermeadiate levels
ibem required. included
YiIN or
. _ response
1.  State the basis of accounts - Income and Expandlture (I&E) or Receipts
and Paymants (R&F) Pa P
5 Bank reconciiation (note a pro-forma |5 availabla on our website). y
3. Ewplanations of significant Variances:
For boxes 2 — 10 in the-Accounting Statements, where the 2018 figure i= ﬁ|
15% groatar than, ar 15% less than, the 2017 figure unless the varmancs
i5 less than £500
4 A Reconcliation between boxes 7 and B — this must be quantified, )
6. An explanation of any ‘No' nswers in Section 1 (Annual Govemanca
, Statement) M
B. An explanation of any "Moo’ answers in the Annual Intermal Audit Report, Ho
7. An explanation of the level of reserves haid If more than twice ihe total
income of the Autharity. LD
8. Whather you use the general power of competence. O
9. The dates for the period for the exercise of public rights.
B Hee 13
10.  Thiz sheet, duly completed '~1I
Intermediate level only
“The additional information required for Intermediate Level Reviews included
YiN ar
response

If last year's limited assurance review was gualified 1o any degree or

11
contzinad ofhar matters, plesse advise on what action has been taken
AND supply the relevant minute references.

12, Provide a copy of the terms and scope of engagement of the Intemal
Auditor and dates of any reports provided by him (other than the
completion of the AGAR). If none, state "NONE"

3. If the greater of Gross Income and Expenditure excesded E1M:

a.  outline the budget setting process.

b. provide the minute appraving the budget and the precept




Birdham Parish Council

Bank Reconciliation for Financial year ending 31st March 2018

Prepared by David | Siggs Clerk & RFO ta the Parish Coungil 31st March 2018
E
Balance per bank statements as at 3151 March 2018
Current Account 50162566 4,727.13
Business Saver Account FO594830 2530503
National Savings Account 136 401 785 6,935.65

Less Unpresented cheques 5
1023186 34,00
102317 1,445.00

Add unbanked cash as at 315t March 2018

Met Balances s at 31st March 2018

3596781

1473080

35,494 81

The net balances reconcile to the cash book (receipts and payments account) for the year as fallows;

CASH BDOK

Cpening Balance as at 1st &pril 2017
Add:Receipts In the year inc Precept
Less Payments in the vear inc VAT

Closing balances per cash book [receipts and payments) as at 315t March 2018

| cartify that this is a true and accurate record af the B E'E”S“ Council Aceounts
Signed -
Mame LA SegaTS

Date (e ST O = *?r_-_x_l‘_—:

77,557.00
53,096.60
0515879

35,494 81



